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SECRETARIAL STAFF

The basic functions of our school
could not be effectuated without
the hard work of our secretaries.
These diligent ladies make ap-
pointments, type, and provide as-
sistance of a general nature to stu-
dents and visitors alike. The materi-
al processed through their offices
Includes interims, applications,
pamphlets, transcripts, programs
of studies, and the increasingly
popular "Senior Highlights." Work-
ing papers may be approved
through the main office staff as
well. These secretaries also help to
organize College Night in October
and the Parents' Night held in De-
cember. The necessary clerical
tasks performed by our secretaries
are vital to the functioning of our
school.


